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SUMMARY

The summary is a short, informative abstract. References should not be cited. The
summary should (1) state the scope and objectives of the research, (2) describe the
methods used, (3) summarize the results, and (4) state the principal conclusions. Text of
the summary should be 12 pt Times New Roman font, single-spaced and justified. A single
line space should be left below the title ‘SUMMARY’. Leave a single line space above the
key words listed below.

Key words: Maximum 5 key words, in 12 pt Times New Roman, separated by commas

DELETE THE ABOVE TEXT BUT BE SURE TO RETAIN THE SPACING.
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whose guidance and support | would not be here. [Don’t forget to delete this
paragraph.]

Acknowledgements must be written in complete sentences and in
the third person. i.e. not “Thanks, Mom and Dad!” but “I would like to
especially thank my mother and father, without whose guidance and
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LIST OF SYMBOLS AND ABBREVIATIONS

Symbol-1 Symbol-1 Means
Symbol-2 Symbol-2 Means
Abbrevl What it Means
Abbrev2 What it Means
[OPTIONAL]

If you have a full page or more of either Symbols or Abbreviations, they
should be broken into separate lists, i.e. a LIST OF SYMBOLS and a LIST OF
ABBREVIATIONS.

This section can also be called “NOMENCLATURE?” if that term is
used in your field or you have terms to define that are not abbreviations or
symbols.

When typing the NOMENCLATURE, or THE LIST OF SYMBOLS
AND ABBREVIATIONS, definitions that continue on two or more lines
should be single spaced. 1.5 line space between definitions.

DELETE THIS BOX AFTER READING.




CHAPTER 1 INTRODUCTION

This is the first chapter of your manuscript. Often it is titled, INTRODUCTION'.
You may use any title that suits your purpose. Heading 1 should all be capitalized.

1.1 How to Use This Template [This is a First-Level Subheading]

This template file has been set up to meet the formatting requirements for theses
and dissertations for the Department of Industrial Design at National Cheng Kung
University. We basically follow the APA style but with minor adjustments. It's not magic,
but it does get some of the confusing stuff taken care of: the margins are correct; the table
of contents is formatted correctly; the necessary parts are in the right order; the page
numbers will appear in the right place and in the right form; it has an acceptable font face

and size.

According to NCKU Library's requirements, your thesis should be printed on white
A4 80gsm paper. The margins for the cover is 2.3 cm from the top side, 3 cm from the
bottom side, and 2 cm from both right and left side of the page. In addition, the margins for
the content should be 2.3 cm from the top side, 3.5 from the bottom side, 3 cm on the left
side, and 2.5 cm from the right side.

The Chinese title should be in fZ#%4% 16-point bold, center text. The English title

should be in Times New Roman 14-point bold, center text. Author and Adviser’s names
should be written in both Chinese and English. The Chinese name should be in {448 14-
point bold, while the English name should be in Times Roman 14-point bold. All the text

on cover should center align.

For body text, please use a 12-point Times New Roman font or, if this is
unavailable, another proportional font with serifs, as close as possible in appearance to

Times New Roman 12-point. If you need to use Chinese for citation, please use a ¥r4fHH
#& 12-point. The line spacing should be 1.5 and the alignment should be Justify Text that
the text is aligned with both the left and right margins.



1.1.1 Replace Our Text with Yours [This is a Second-Level Subheading]

It will be pretty obvious when you need to get rid of some text in this template. For
example, this part of the introduction needs to go before you start typing. Easiest way to
delete it is to click your cursor in front of the first paragraph, scroll down to the last line in
the chapter, hold the SHIFT key down, and click after the last letter. 'SHIFT-clicking' like

this selects everything between the two clicks.

Once you've selected the old text, press DELETE to get rid of it. Then, begin typing

your text at the cursor.

1.1.2 Things to be Careful of

You can goof up the template. For example, when you delete the text on a page, be
careful not to accidentally delete the marker, called a 'section break.' If you delete a section

break, related to a page break, you may lose any formatting that was particular to that page.

1.1.1.1 Using Tabs Correctly [This is a Third-Level Subheading]

If you want to type the Table of Contents manually, when you put your headings
into the Table of Contents, List of Tables, etc. things should line up pretty well if you use
tabs to skip to the next column. If you use spaces to indent or move to the next column,
you will have a mess. As spaces in most font families are not fixed in size, things won’t
necessarily line up perfectly and you may be required to fix it. Moreover, when you use
spaces rather than tab settings to determine placement of text, any change in words, fonts,
or margins requires a great deal of work to reformat. If you use tab settings to control

placement, making such changes becomes trivial.

Because of the way tabs are set, if a chapter title or section name in the Table of
Contents is very short, you may have to put an extra tab character to get the cursor to jump

correctly.

1.1.1.2 Using the Styles

The page and section heading styles have been set up as named styles in MSWORD.
The page headings for each chapter heading (e.g. “CHAPTER 1 INTRODUCTION”) all
use a style called “Headings 1 (fZ£5% 1)” which all the words should be capitalized.. The



first-level subheadings (example above) use a style called “Headings 2 (fZ5% 2)”. The
second-level subheadings use a style called “Headings 3 (fZ3% 3)”. The third-level
subheadings use a style called “Headings 4 (&5% 4)”. If you accidentally delete any of

those headings, go to the Format/Style menu, select the appropriate style and “Apply”. If
you cannot find the style under the list of styles, change the pull-down below it called “List”
to “All styles”. In addition, the body text please use a style called “Body Text (A=)

instead of “Normal (JN32)”.

1.2 SETTING UP A NEW CHAPTER

How do you begin a new chapter using this template? What must you do to get the

page numbers to act correctly? Below are the steps for making a new chapter.

1.2.1 Moving to a New Chapter

To move to a new chapter, you must tell MS Word that you are moving on to a new
page. You do this by applying a style called “Headings 1 (fZH 1).” A page break is
automatically inserted before the heading which forces it to appear at the top of a fresh
page.



CHAPTER 2 CITATION AND REFERENCE

Again, this template basically follow the APA style but with minor adjustments.
Thus, your citations and references should be formatted in APA style. To do so, | strongly
recommend you use Endnote, a commercial reference management software package, used
to manage bibliographies and references when writing essays and articles. Endnote can be
downloaded from NCKU library website for free. Thesis writing will be much easier if you

managing bibliographies, citations and references with Endnote.

2.1 Citation Style in APA format

This paragraph illustrates two common ways of citing references within the text
using APA style. According to Smith (2001), two of the most important issues in education
today are curriculum and instruction. In fact, both curriculum and instruction are
foundational to the educational enterprise (Jones, 2003). Lorem ipsum dolor sit amet,
consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna
aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip

ex ea commodo consequat.

In APA, when citing two authors outside parentheses use ‘“and” but inside
parentheses use “&”. For example, Smith and Jones (2004) have described various
perspectives of curriculum and instruction. Another way to write it is that curriculum has
been defined as “an integrated course of academic studies” (Jones & Smith, 2005, p. 14).
Please notice here that when quoting in APA format, include the page number. An
alternate way to cite a page number when quoting in APA format is show in the following
sentence. Jones and Smith (2005) refer to instruction as “the activities of educating or

instructing or teaching” (p. 15).

Other types of reference resources please check APA style's official website

(http://www.apastyle.org) for more instructions.



2.2 References

The followings are some frequently used reference resources. However, this is not a
complete list. If you have any question, please check with the APA style manual (Figure

2.1).

Publication

Manua

ol the Amevicas Paychobogioal Associasien

Figure 2.1 The Cover of Publication Manual of the American Psychological Association
(6th edition)

2.2.1 Basic Form for Journal

Author, A. A., Author, B. B., & Author, C. C. (Year). Title of article. Title of Periodical,

volume number(issue number), pages. doi:http://dx.doi.org/xx.xxx/yyyyy

2.2.2 Basic Form for Books

Author, A. A. (Year of publication). Title of work: Capital letter also for subtitle. Location:
Publisher.

2.2.3 Article or Chapter in an Edited Book

Author, A. A., & Author, B. B. (Year of publication). Title of chapter. In A.A. Editor &
B.B. Editor (Eds.), Title of book (pages of chapter). Location: Publisher.



2.2.4 Article From an Online Periodical

Author, A. A., & Author, B. B. (Date of publication). Title of article. Title of Online

Periodical, volume number(issue number if available). Retrieved from

http://lwww.someaddress.com/full/url/

2.2.5 Article From an Online Periodical with DOI Assigned

Author, A. A., & Author, B. B. (Date of publication). Title of article. Title of Journal,
volume number, page range. doi:0000000/000000000000 or
http://dx.doi.org/10.0000/0000

2.2.6 Article From a Database

Author, A. A., & Author, B. B. (Date of publication). Title of article. Title of Journal,

volume number, page range. Retrieved from http://www.someaddress.com/full/url/

2.2.7 Newspaper Article

Author, A. A. (Year, Month Day). Title of article. Title of Newspaper. Retrieved from

http://www.someaddress.com/full/url/

2.2.8 Chapter/Section of a Web Document or Online Book Chapter

Author, A. A., & Author, B. B. (Date of publication). Title of article. In Title of book or
larger document (chapter or section number). Retrieved from

http://www.someaddress.com/full/url/

2.2.9 Nonperiodical Web Document, Web Page, or Report

Author, A. A., & Author, B. B. (Date of publication). Title of document. Retrieved from
http://Web address



2.2.10 This is not a Complete List for References

Online Resources from the APA: http://www.apastyle.org;

http://blog.apastyle.org/apastyle/

2.2.11 Citing Translated Sources in APA Style

Piaget, J. (1969). The psychology of the child (H. Weaver, Trans.). New York, NY: Basic
Books.

2.3 Citing Chinese Sources in APA Style
HSOOER (FRINEESEE) EE N TSOURNZ AT » SOOI RE & 2 IR &
NEFPHEZ ~ BSOSO AINRIE B LR R A RIERHRS CEEELER - FRHMEEE - RIKR

Frtb#ted 2 For) - RAXGIHZEER T (TEEHRCES - FRITHRE) o -
4R 2 2% http://www.tana.org.tw/download/APA%20 2 6 fi & fsl] [~ &k.doc e

2.3.1 FHIAY
s (HEEde) (PocHikkes) B A5 - & (J) o EsZHE -

ZMEL (2011) . GEHER SR SRR 7ty Bk — =S TS — 0. 2225 © 58
(3) »5-11 - [Tsay, S. F. (2011). The opportunities and challenges of nursing

professional development: Celebrating 100 years of nursing in Taiwan. The Journal
of Nursing, 58(3), 5-11.]

232 —KE - B - BREE

TEEMS (FETTHREE) - 2. Rt © ke -

PR S=ste, A, SRIBAL, flfkTE, buEte, 5B 5. BEEES (2011) | 20 A48 0
£ (HR) &4t - B@Es{k - [Chen, M. Y., Huang, S. H., Chang, S. H.,

Jian, X. Y., Ruan, Y. M., Chang, T. H., ... Wan, G. H. (2011). Public health
nursing (2nd ed.). Taipei City, Taiwan, ROC: Ching Culture.]



FRTTHL ~ shEie (2008 ) . Ak b R HLGE T, PR ARG - B FIAERE (TR
38-112 5 ) . &dkrmi : #4 - [Lin, Y. S., & Huang, C. W. (2008). Nursing care
of newborns. In Y. C. Chen (Ed.), Practical pediatric nursing (5th ed., pp. 38-112).
Taipei City, Taiwan, ROC: Farseeing.]

American Psychological Association. (2011) . SEE7 ) FEE & ik FMF - s X ETEREE
Ak (BRER ~ EHIEEEE) . 5db « BEEE - (FEE DR 2010)
[American Psychological Association. (2011). Publishing manual of the American

Psychological Association, 6th ed. (Y. L. Chen & M. C. Wang, Trans.). Taipei
City, Taiwan, ROC: Yeh Yeh Book Gallery. (Original work published 2010)]

2.3.3 BHTEST ~ i ~ RALRART TS BT
e (VT - HH) . FHEH. AiSHEL: -

W ERR (2011) . 98 Eeitmsta ! EF iy i F#2 BLE
http://www.cdc.gov.tw/public/Data/ 111911421871.pdf [Centers for Disease
Control, Taiwan, ROC. (2011). 2009 annual statistical report: Infectious diseases
and surveillance. Retrieved from http://www.cdc.gov.tw/public/
Data/111911421871.pdf]

234 7~ BLawX

TEEES (PEITH) | S CORBERIVBMELmS0) . 3T« B2RE&FT -

FRREMG (2010) - NGNS 55 5 WU S (50 FH B A e P IR B 3% b AR
PR CORERIVIA RS - 2L REEEEHFEAT - [Lin, L. M. (2010).
The use of acid-suppressive medications and the risk for hospital-acquired

pneumonia in intensive care units (Unpublished master’s thesis). Taipei Medical

University, Taiwan, ROC.]

2.3.5 RUNKETH K RE ~ BHBRRRITE G Z X

B (PETs > A) & H. SslgmEs R LR A s 2 g 0. il -
o - LIRHE o



SR, VI & HEER (20110 9 H) | BUIBNZEFEA St E. 2 3 a7
. B EERN GBI T B T IGEE R SRR T W
B, Gt ¢ B 2 IEER #F KL - [Chang, Y. J., Chiang, L. Y., &
Pan, Y. C. (2011, September). Effectiveness of auricular acupressure on insomnia

in nurses. Poster session presented at the 27th Annual Nursing Research

Conference of the Taiwan Nurses Association, Taipei City, Taiwan, ROC.]

2.3.6 GIAEIE

fEads (SEtEIERARMTRAR) (WILE) | FEFEFHEH GHEBRALK
Gmot) I ¢ RS E RS HY BT

THEEE (2010) - ABHH L[ EE 225 R TSR (W 5Eat B14R5T TWNA-
0991002) - &dbri @ &E#E i dr o [Huang, L. H. (2010). The effects of
improving positive practice environments on nurses in a medical center (Research
Grant TWNA-0991002). Taipei City, Taiwan, ROC: Taiwan Nursing Association.]

2.4 Citing Translated Sources in APA Style

If you are citing a source, such as interview or text, in another language, and you
paraphrase into English, or translate a quotation into English and include it as part of your
paper, it's not necessary to note that you did the translation at every cite since everything
not attributed to another is assumed to be the work of the author. However, many authors
state this in a footnote or parenthetical comment at the first translation (e.g., "all

translations from Chinese are my own").



CHAPTER 3 TABLES AND FIGURES

Tables and figures should appear on the same or next page as the first reference to
them in the text. Do not break them across pages unless necessary. In addition, use only
horizontal lines to delimit tables. The numbering of tables and figures should restart every
chapter, in which the numbering takes the form “chapternumber.tablenumber”, e.g. Table
3.1 shows a comparison of instruction with no instruction on students’ achievement,
attitudes toward subject matter, and attitudes toward learning. Table in appendices will be
numbered “appendixletter.tablenumber”, e.g. Table A.1, A.2, B1, C.1...C.16.

Table 3.1 Comparison of the Effects of Instruction on Students' Achievement and

Attitudes
Outcome Measures With Instruction W.ithout Instruction
Achievement 75.23 61.05
Attitudes toward subject matter 10.48 8.83
Attitudes toward learning 9.14 8.65

Figure 3.1 shows an illustration of the overlap between curriculum and instruction.
The figure number and caption go at the bottom of the figure on one line (unless it is too
long). Figure and the number are italicized, but the caption is not. Capitalize only the first

word and proper names in the caption.

/

Figure 3.1 Diagrammatic illustration of the overlap between curriculum and instruction.

10



3.1 Generate the LIST OF TABLES and FIGURES by WORD

Before you can automatically generate the LIST OF TABLES and FIGURES, you

have to create captions so that WORD will know how many tables and figures you have.
H13L5% 2% Microsoft Word HYEREH (72 F1) - = [fEARENR ) & (XG2HR ] -

3.1.1 Use captions

You can add a caption to any picture, table, or equation in your document. You can
also have Word automatically insert captions for some items. In addition, you can change
the numbering format or change the label title.

3.1.1.1 Add a caption

Every caption is composed of a label and a number. You can add new labels and
change the numbering format. Captions for each kind of object can be numbered
sequentially. For example, you can have Figure 1, Table 1, Table 2, Table 3, Figure 2,
Table 4, and so on. To do so, in your document, select the item that you want to add a
caption to. On the Insert menu, click Caption. Select the options that you want such as

Table or Figure.

3.1.2 Cross reference

A cross-reference refers to an item that appears in another location in a document.
For example, you can mention "Figure 1" in your document and refer the reader to the
figure's location elsewhere in the document. By default, Word inserts a cross-reference as a
hyperlink that you can click to be taken directly to the cross-referenced item. You can
create cross-references to items such as headings, footnotes, bookmarks, captions, and
numbered paragraphs. If you add or remove content that causes the referenced item to

move, you can update the cross-reference.

3.1.2.1 Create a cross-reference

You can insert cross references to any existing numbered items, headings,

bookmarks, footnotes, endnotes, equations, figures, or tables in your document.

1.  Onthe View menu, click Print Layout.

11



Position the cursor where you want the cross-reference to appear. For example,
if you introduce your cross-reference with the words For more information,

see, add a space after the word see, and then position the cursor after the space.
On the Insert menu, click Cross-reference.

On the Reference type pop-up menu, click the kind of item you want to refer

to.

On the Insert reference to pop-up menu, click the description that you want
to appear in the document. For example, if you create a cross-reference for a
table, selecting Above/below inserts the word "above" if the table is located

above the cross-reference.

In the For which caption box, click the specific item you want the cross-

reference to refer to.

Click Insert.

3.1.2.2 Update a cross-reference from one page to another

Use this procedure if you move the item that you're cross-referencing from one page

to another. For example, if you have a cross reference to a table and then move the table to

another page, you must update the cross reference. On the View menu, click Print Layout,

then do one of the following as listed in Table 3.2:

Table 3.2 How to update a cross-reference

To Do this

Update a specific cross-reference Point to the cross-reference, press CONTROL
and click the cross-reference that you want to
update, and then click Update Field.

Update all cross-references in the Select the whole document, press CONTROL

document and anywhere on the document, and then click

Update Field.

12
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Appendix A DESCRIPTION OF DEFAULT SUBHEADING SCHEME

The default format for chapter-level headings is bold, all upper case, and centered.
Otherwise the font is the same font family and the same size or no more than 2 font points

larger (e.g. 14 points vs. 12).

Auto numbered list in Appendix will make styling menu too complicate to
understand intuitively. Thus, | would suggest you to apply Headings 1 (fZ7 1) to the first

level subheadings here and then turn the numbering function off by clicking the “numbered

list” icon in “Home” tab.

A.1 First-Level Subheading

The default format for first-level subheadings is centered, bold, and upper and
lower case (UC/LC). Capitalize words as you usually would in a title. The wording and
capitalization of all subheadings should exactly match the corresponding entry on the
‘contents’ page. A blank line above the subheading has already been built into this template
so it is not necessary to leave another blank line before headings so long as you are using
the proscribed heading and subheading styles. Styles were discussed in Chapter 1 of this

document.

A.1.1 Second-Level Subheadings

Second-level headings are justified left. The second-level subheading will also be
UC/LC and bold. That is the style built into this WORD document. The font size should
be the same size as the text font. Since a blank line above each subheading was built into
this template, it is not necessary to leave another blank line before headings so long as you

are use the proscribed subheading style.

A.1.1.1 Third-Level Subheadings

Third-level subheadings are plain UC/LC text and underlined. Capitalize as with the

other subheadings.

14



VITA [OPTIONAL — PH.D. ONLY]

Chun-Heng Ho

Chun-Heng Ho was born in Taichung City, Taiwan. He attended public schools in
Taichung City, Taiwan, received a B.S. in Industrial Design from National Cheng Kung
University, Tainan City, Taiwan in 1996 and a M.A. in Institute of Applied Arts from
National Chiao Tung University, Hsinchu City, Taiwan in 1998 before coming to Georgia
Tech to pursue a doctorate in College of Architecture. When he is not working on his
research, Mr. Ho enjoys playing volleyball and won Georgia Tech intramural champions in
2003 and 2004.
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